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Request Receipt 

•FOI Request File 
number assigned 

•File created 

•Acknowledgement 
Letter to the Applicant 

•Request for 
information sent to 
applicable department 

 

Processing 

•Information request 
received in applicable 
department 

•Estimate of staff time 
required to locate and 
provide copies of 
records calculated and 
FOI Coordinator 
advised - If not 
excessive proceed with 
production 

•Records produced to 
FOI Coordinator 

•FOI Coordinator 
reviews records 
relative to the FOI POP 
Act and prepares 
documents for 
disclosure 

Response 

 

•FOI Coordinator 
prepares and provides a 
response letter to the 
applicant advising of 
the fee payable for 
production of the 
requested records 

•Applicant confirms 
associated fee for 
production is 
acceptable 

•FOI Coordinator 
provides response 
package 
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http://geobc.gov.bc.ca/
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mailto:info@cord.bc.ca
http://www.regionaldistrict.com/
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http://www.oipc.bc.ca/
http://www.cio.gov.bc.ca/cio/priv_leg/index.page
http://www.cio.gov.bc.ca/
http://www.cio.gov.bc.ca/cio/priv_leg/manual/sec01_09/sec1.page
http://www.cio.gov.bc.ca/local/cio/priv_leg/documents/foippa/local_govt_qa.pdf
http://www.kelowna.ca/





