
Outdoor Event 
New Event Proposal  

 

Outdoor Events 
1800 Parkinson Way 
Kelowna, BC  V1Y 4P9 
250 469-8800 
kelowna.ca/recreation 

 
 

 
Please submit to Outdoor Events Office. An Outdoor Events Coordinator will be in contact to discuss 
possibility of accommodating your event.  Completion of this form does not guarantee a booking. 

 
 

Event Name: 
 

Event Category 
 □ Ticketed Public Event □ Free Public Event □ Fundraiser □ Other 

Event Sub-category 
□ Celebration / Public Festival – One Day □ Celebration / Public Festival – Multi Day 

□ Demonstration or Rally  □ Parade 

□ Walk or Run - is this a timed event?         □ YES □ NO 

□ Other (please specify): 

 

Tell us about your event: (details should include activities on site during your event) 
 
 
 
 
 
 
 
 
 
 
 
 

Date of Application:  

Organization Name:  
Charitable Registration #:  
(if applicable)  

Signing Authority for Event:  
Event Organizer:  
(if different from above)  

Mailing Address:  

City:  Postal Code:  

Phone:  Alternate #:  

Email Address:  
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Event Schedule Date Time 
Set up Start   

Event Start   

Event Finish   

Takedown    

Event Location 
Park name & 
location:  

Roadway(s): 
 
 

 

Attendance at your Event: 
 

Participants:_____________________              Spectators:______________________ 
 

 

Site Details: 
YES NO  

□ □ Will food service be at the event? 

□ □ Will food service include commercial vendors? 

□ □ Will retail vendors or displays be part of the event? 

□ □ Will alcohol be served at the event? 

□ □ Will amplified sound systems be at the event? 

□ □ Will tents larger than 10’x10’ be at the event? 

□ □ Will a stage be brought in for the event? 

□ □ Will access to washrooms be required? 

□ □ Will access to electrical power be required? 

□ □ Will access to water be required? 

□ □ Will road closures or traffic restrictions be required? 

□ □ Will on street parking restrictions be required? 

□ □ Will exclusive use of City parking lots be required? 

 
To submit proposal: 
 

By mail or drop off: to address noted above 
 

By fax:  250 862-3326 
 

By e-mail:  outdoorevents@kelowna.ca 
 

Any questions:  please call Outdoor Events Office, 250 469-8409 or 250 469-8853 
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